
Intake template

Client’s past history 
Past history  
•This includes questions about the mom’s pregnancy– full term, preemie, any 
complications with the birth, etc 
•Did the child meet developmental milestones at expected times---walk, talk, point at 
objects. 
•Did the child have any major illness during childhood. 
•Are there any genetic disorders or chronic diseases in the family? 
•Is the child on medication currently or have they been in the past? 
•Has the child been exposed to any negative environmental conditions, for example 
lead poisoning, mold, etc. 

Educational history 

What grade is the child in?  Is this the correct grade? 
Has the child ever been diagnosed for learning problems? 
Is the child or has the child ever been in special ed? 
What is the current level of academic performance? 

Family History 

Is there a family history of mental or emotional problems- depression, anxiety, etc? 
Is there a family history of alcoholism or other substance abuse? 
Who resides in the house? 
Have there been any significant losses? 
Who does the client get along well with in the family? 
Who does the client struggle with getting along? 
Has the child ever lived outside of the house with someone other than a parent? 
Are they concerns for tobacco use or drugs/alcohol? 
What are the religious or spiritual beliefs? 

History of the current problem 

•When did the problem start 
•How often it is a problem 
•Describe what it’s like when its at the worst. 
•What helps? 
•What makes it worse? 
Social 

•Does your child have good friends? 
•How much time does your child spend socializing with others? 
•What does your child like to do for fun? 



•Does your child have difficulties in peer relationships? 

Legal issues 
Arrest?  Probation? Detained? 

Trauma 

•What is the history of trauma in the family? 
•Major losses, deaths, witness violence, violence in the home, parental incarceration. 
•Has the child experienced any trauma? 

Risks 

•Past history of self-harm? 
•Past history of hurting others? 
•Destructive to property? 
•Destructive to animals? 
•History of running away? 
•Gang involvement? 

Past treatment 

•Where, when, who? 
•Was treatment completed?  What was the outcome? 

Mental Status examination 

You can do one in the initial assessment and in subsequent sessions if there is 
emotional or cognitive decline.   

•Appearance– Note how the client appears-disheveled, unremarkable, poor hygiene 
•Behavior/psychomotor activity – fidgety, rigid,  
•Attitude toward examiner (interviewer)– interactive, guarded, closed 
•Affect and mood-  Affect is the immediate expression of feelings (Flat, full, normal, 
labile). Mood refers to overall emotional state—normal, depressed, angry, irritable) 
•Speech and thought – Speech—normal, rapid, slowed, tangential, circumstantial.  
Thought– is their thinking clear?  Any evidence of distorted thinking? 
•Perceptual disturbances---Are they in touch with reality?  Paranoia? Evidence of 
psychosis? 
•Orientation and consciousness. Do they know where they are, what the date is, who 
the president is? 
•Memory and intelligence any impairment in their memory, do they appear to be of 
average intelligence? 



You can test memory by giving them three things to remember in the span of three 
minutes 


